
 

 

Date: 02.11.2022 

Dear Messer’s, 

Greetings from REFORM Association 

 

Subject: Request for quotation  

The Palestinian Association for Empowerment and Local Development —REFORM 

requests price quotations for hall rental with catering service for 150 participants to carry 

out a social event on Thursday, 17th of November 2022. Please submit your offer latest 

by Tuesday 08.11.2022. 

Specifications: 

REFORM is looking for two different services with the following Specifications:  

Hall Rental with catering service: 

1. Hall with a capacity of up to 150. 

2. Hight Tables with tablecloths. 

3. Indoor Venue. 

4. Multi-Screens 

5. Projectors, sound system, and Microphone. 

6. Walls for pictures 

7. Continuous mini appetisers, salty and sweet, soft and hot drinks, the vendor must 

specify the kinds of mini appetisers, no less than four different kinds. 

 

Catering Services include: 

1. Hight Tables with tablecloths. 

2. Continuous mini appetisers, salty and sweet, soft and hot drinks, the vendor must 

specify the kinds of mini appetisers, no less than four different kinds. 

 

Notes: 

1. The price for each service must be per person in ILS, including vat. 

2. REFORM will pay only for the actual use of refreshments and coffee breaks 

according to the exact number of participants. The service provider will finalise the 

number by the end of the day.  

3. Payments will be made in ILS and through a cheque or bank transfer within three 

weeks from the date of the invoice. 

4. Validity of offers should be indicated.  



 

 

5. REFORM will approve and proceed with the offer within five days before the event 
date. 

6. All vendors have to prove their commitment to paying taxes. Deduction on the 

source certificate should be attached to the price offer. 

7. Hotel must provide a detailed description of the type of mini appetiser menu 

they will offer.  

8. The Vendor should register on the REFORM procurement system using this link:  

REFORM (econnect.ps) 

 

Submission and Evaluation: 

Offers will be evaluated based on the following criteria: 

Criteria Weight  

Technical Offer 60% 
Varity of hall 10% 

Varity of catering service 30% 

flexibility in cancellation 20% 

Financial Offer  40% 

Price per person in ILS, including vat  40% 

Total  100% 
 

 Offer should be drafted in English, signed, and stamped in a sealed envelope and delivered 
by hand to the following address: 
 

The Palestinian Association for Empowerment and Local Development- REFORM, Tirawi Building, 

2nd floor in Al Masyoun, Ramallah.  

 

For more information, please do not hesitate to contact us at the following contact details:  

Telefax:  02-2966645, Email: procurement.reform@gmail.com. 

 

Thank you for your kind cooperation, 

Sincerely yours, 

 

Procurement Unit 
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